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Registration Types – Associations  
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• A Registration Type is a means of 

categorising registrations into a specific 

group and defining the fee that must be 

paid when a player is registered.   

• When an Association creates a derived 

Registration Type they must select the 

parent State Registration Type from which 

the new Type will inherit.   

• The Parent Type will determine the 

broadest possible age restrictions for the 

new type and the fee that the State Body 

must pay to the National Governing Body 

for each player registered.  

• A Registration Type can be configured to 

apply different fees to each sub age group 

specified by the Parent Type. This allows 

Associations to offer special prices to 

certain groups of members while retaining 

the registration structure set by the State 

Body.  

  

  

  

  

 NOTE: Note Selecting the Parent Type 

relevant to the Registration Age group you are 

creating Fees for will inherit a master type, 

some of the fields are not editable 
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Creating a New Registration Fee Type  
 

Menu: Registration > Registration Types> Add Registration Type  

 

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

    

  

  

  

  

  

  

  

1. Select Parent  

Organisation  

Registration  

.    : 
2. Name/ Description Enter 

the name your Club will 

view/Select when Building 

their Registration Products 

  

.  3 Check the  inherited Fields Set by  

Parent Organisation   
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.  4 ody Fees  Governing B 

uded in the  Automatically Incl 

 Type Selected Registration   
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Registration Type – Field Definitions  
 

Field  Field Description  

Active  Determines whether or not the Registration Type is active. (Types that are no longer in 

use should be made inactive)  

Age Range  Validation criteria. Setting the minimum and maximum age that is eligible for this 

registration type  

Allow Inherit  Determines whether or not child organisations can create derived Registration Types 

using this Registration Type  

Default Fee  The fee that must be paid to current organisation for every person that is registered with 

this Registration Type (or a Registration Type that inherits from this Registration Type)  

Description  A specific description of the Registration Type  

Financial Type  Financial / Non-Financial  

Name  The name of the Registration Type  

Registration 

Business  

Rules  

Discounting Secondary: Participants registered multiple times to this type will only pay 

once per period  

Discounting Conversion (All): Previous registrations against other types for this org will 

offset the cost of this registration  

Discounting Conversion (Group): Previous registrations against other types (in this group 

only) for this org will offset the cost of this registration  

Registration Type  

Group  

Club Football – Community Grassroots & Grassroots outdoor Competitions.  

Other Players – Any other registration types that do not fall into the other categories.  

Programs – SAP, MiniRoos, Kick-off…  

Non-Playing Roles- Suitable for non-competitive registration types e.g. volunteers, 

parents...  

Age From  The minimum age of a member that this fee will apply to  
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Age To  The maximum age of a member that this fee will apply to  

Fee  The price of registration for members who fall within this age range  

  

Editing an Existing Registration Fee Type  
 

• Changes to an existing Registration Type can be made for certain fields:   

Name, Description, Active (on/off), Classification (Role, Football Type, Playing Level), Restrictions (Age From,  

Age to, Gender), Pricing (Registration Period, Fee table, Fee Variation professional, Fee Variation student,  

Discounting Rules (on/off), Additional Disclaimers, Signup display message.  

    

Registration Period – Associations 
 

Menu: Registration> Registration Periods> Edit  

• FFA will create an annual Registration period from Jan 1 to Dec 31 each year.  

• State Users can modify Registration Periods that the National Governing Body has created.  
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•   This will open the   Registration Period Edit   dialogue  

box.    

•   Information from the parent Registration Period that  

cannot be edited is not available in this pop up.   
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Registration Period – Field Definitions  
 

Field  Field Description  

Name  The name of the registration period.eg. 2019..  

Fee Percentage  Allows the user to set the percentage of a registration fee (as set in the Registration 

Type) required for part season registration, if applicable.  

Description  A description of the Registration Period.  

Date From  The start date of the registration duration.  

Date To  The end date of the registration duration.  

Open Date  The date upon which registration is open for entry. No registration is acceptable before 

this date.  

Lock Date  The date upon which existing registrations are no longer editable/reversible.  

Close Date  The date upon which registration is closed for entry. No registration is acceptable after 

this date.  

Age Measurement  Validation Criteria: The reference date and month for determining eligibility (against a 

member's birth date) for a particular Registration Type.  

Active  Checking the box means the registration period will appear in the dropdown list for 

selection. Non-used registration periods should be made inactive.  

Allow Inherit  Allows child organisations to create derived Period Types.  

Default  Sets the Registration Period as the default for child organisations.  
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Registration Manager – Bulk Registrations  
 

• Member Federations can register in bulk those who exist in member Organisation’s people list or in its 

affiliated associations and clubs' people list.  

• Member Federations should perform registration in bulk only if they have received registration fees in 

full and should maintain an independent log of payment record for account settlement purposes.  

• Online registration or self-registration through an online form is the recommended method in all cases.  

  

    

Selecting a Player for Registration Management  
 

Menu: Registration> Registration Management  

  

1. Use the person filter options to find a player, or multiple players, within the player list. 2. 

Click Search to display player list results  
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• Select one or more individual players from the list using the Select checkbox on the left of the player's 

name in the player list.   

• Select the Select All (current page) checkbox to select all players displayed on the screen.  

  

NOTE: FFA advises that the registration management procedures for the Play Football Portal will change as the 

portal gets updated. Please be aware of live changes to both the system and procedures.  
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Registering a Player  
Menu: Registration> Registration Management  

  

   

1. Select one or more players to register using the step Selecting a Player for Registration Management 

above.  

2. Select Approve Registration as the Action in the dropdown list.  

3. Click the Go button.  

4. A Confirmation message will appear at the Top of the screen confirming your action  

  

  

 

 

 

 
 

http://support.interactsport.com/display/public/MEMB/Registration+Manager+-+State+Body#RegistrationManager-StateBody-selectplayer
http://support.interactsport.com/display/public/MEMB/Registration+Manager+-+State+Body#RegistrationManager-StateBody-selectplayer
http://support.interactsport.com/display/public/MEMB/Registration+Manager+-+State+Body#RegistrationManager-StateBody-selectplayer
http://support.interactsport.com/display/public/MEMB/Registration+Manager+-+State+Body#RegistrationManager-StateBody-selectplayer
http://support.interactsport.com/display/public/MEMB/Registration+Manager+-+State+Body#RegistrationManager-StateBody-selectplayer
http://support.interactsport.com/display/public/MEMB/Registration+Manager+-+State+Body#RegistrationManager-StateBody-selectplayer
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De-Registering a Player  
 

Menu: Registration> Registration Management  

• To de-register a player who no longer plays within an association, select the player registration (see the 

Selecting a Player for Registration Management above) and click the De-Register button.  

• The Registration record is not deleted, but the Registration status is set to DE-REGISTERED. The system 

records the date that the status changed.  

  

  

Editing Registration Details  

• The registration record of a player can be edited by Selecting a Player for Registration Management steps 

and clicking the ‘View’ icon (the ‘EYE’  link) for that player.   

• There are three top level tabs with player information data: CRM, Activity, Workflows.  

• Within CRM, the following person details can be viewed/edited.  

Personal Details, Custom Field data, Public Profile, Family Relationships, Link/Block Accounts, Notes, Audit, 

Admin  

• Within Activity, the following person details can be viewed/edited: Roles, registration, Payments, Invoices, 

Communications log  

• Within Workflows, the following person details can be viewed/edited:  

Pack Detail.  

http://support.interactsport.com/display/public/MEMB/Registration+Manager+-+State+Body#RegistrationManager-StateBody-selectplayer
http://support.interactsport.com/display/public/MEMB/Registration+Manager+-+State+Body#RegistrationManager-StateBody-selectplayer
http://support.interactsport.com/display/public/MEMB/Registration+Manager+-+State+Body#RegistrationManager-StateBody-selectplayer
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.  

  

  

  

  

  

  

  

  

Registration Accounts – Report List  
Menu: Registration> Registration Accounts  

• Member Federations can access a quick overview of the total 

registration amount each affiliated organisation is owing within 

certain date range through this page.  
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• To view detailed 

account of each 

child 

organisations, 

click on Detail 

link  

  

  

  

This will Generate 

registration account 

details as below  

  


