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OVERVIEW 
 

The De-Registration process allows Clubs, Associations and Member Federations to de-register a 

participant. 

Clubs or Participants can request a de-registration and will only be completed once approved. 

 

 

  



 
 

HOW TO START A DE-REG FOR A PARTICIPANT (CLUB ADMINS) 
 

STEPS  

1. Log into PlayFootball admin account 

http://admin.playfootball.com.au 

 

http://admin.playfootball.com.au/


 
 

STEPS  

2. Open the Registration tab 

3. Select Registration Management  

4. Click ‘Display Registrations’  

5. Tick the Active individual  

6. Select De-register   

7. Select ‘Go’ 

 

8. Submit the reason for the De-registration and add any 

additional comments (optional)  

9. Submit 

 



 
 

STEPS  

10. The individual will now appear with a De-reg Requested 

sub-status. 

 

It will now require the participant’s and association’s 

approval. 

 

11. Member Federations and associations now have the 

opportunity to decline requests if the de-registration is no 

longer required from their de-reg list 

Clubs must contact their association directly to have this 

request declined 

This will revert the registration back to active. 

 



 
 

STEPS  

12. Participants are now required to log into their portal and 

accept the de-registration. 

 

 

 



 
 

HOW TO FIND DE-REGISTRATION REQUESTS 
 

STEPS  

1. Select the Registration tab 

2. Select De-reg request from the side menu to view the status of all de-registration requests within your organization.  

This screen will allow you to filter by date, status or search the request by FFA Number 

 

 

 

Status Descriptions: 

• Approval Required - De-registration commenced by either Club or Participant AND it's awaiting Participant or Club acceptance (e.g. if a Club actions the De-reg it will be in the 

Approval Required status until the Participant accepts it) 

• Approved - De-Registration fully approved 

• Declined - De-Registration declined by Second Level (Association or Federation) 

• Second Level Approval Required - Awaiting Second Level approval by (Association or Federation) 



 
 

STEPS  

3.   Anything with an edit icon  requires your approval.  

 

4.   Select the edit icon  and click Approve and Submit to approve the 
request 

 



 
 

STEPS  

5.   The request will now update with a new status “2nd lvl approval required” 

 

It is now up to your association or member federation to finalise the request. 

 

 

 

 

 

 



 
 

HOW TO APPROVE A DE-REGISTRATION REQUEST (THAT HAS 2ND LEVEL APPROVAL) 

 

Member Federations and associations can manage the request from the De-reg request 

screen  

You can also decline requests if the de-registration is no longer required. Clubs must 

contact their member federation/association directly to have this request declined This will 

revert the registration back to active. 

Otherwise, they can approve the request to finalise the de-reg. 

 

 


