# Football Australia 14 Steps

o Registrations can only be approved if the registration status is "Awaiting Approval”

o Trouble logging in? Check you are on the admin login page and look for 'not an
admin?'

STEP 1

Enter your Login Details and Click on "Sign In"

FOOTBALL
AUSTRALIA

ooooooooo

Forgot your password? Not an admin?
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STEP 2

Click on "Registrations”

STEP 3

Select "Registration Products”

Registration Products

Discounts and Vouchers

PLAY FOOTBALL

Registration Group name

Club Football Players

Club Football Players

Club Football Players

Playing Level

ALL

Community

Community

Registration Group name Playing Le

Club Football Players

Club Football Players

Club Football Players

Club Football Players

ALL

Community

Community

Community
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STEP 4

Click on the three dots to open the menu

"= Filters e ‘ Create New Product | v
vel Registration Type name Registration Product name Status Age(
/ Senior Men (Premier League and Reserves) APPROVED 17-9 E]
li Senior Women 2023 - 18 years or under APPROVED 15-1¢
[ Sharks Squad U10 - APPROVED 10-1(
li Sharks Squad U11 - APPROVED 1n-1
STEP 5
Click on "View Details"
ion Product name Status Age(
in (Premier League and Reserves) APPROVED 17-9
View Details ]
ymen 2023 - 18 years or under APPROVEL
uad UIO - APPROVEL 2
Duplicate
Edit
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STEP 6

Click on the three dots next to the relevant participant to open the menu

FOOTBALL Home / Senior Men (Premier League and Reserves) 28 paim ini v
SENIOR MEN (PREMIER LEAGUE AND RESERVES)

Participant & Registrations  Competition Details

Q = Filters InviteaParticipant |~

Participant Name FFA Number ype y ype Pa ion statu
testtest 1120109 Amateur UNPAID DRAFT
Test Participant nzom Amateur Al Fees Upfront PAIDIN FULL AWAITING APPROVAL @
New Participant 1120045 Amateur UNPAID DRAFT
Test 1120039 Amateur UNPAID DRAFT
Joe Sor 1120001 Amateur AllFees Upfront REFUND PROVIDED DERECISTERED

Five: n2ons Amateur UNPAID DRAFT

Five2 12016 Amateur All Fees Upfront PAIDIN FULL APPROVED

STEP7
Click on "Approve and Cite Registration"

PAID IN FULL AWAITING APPROVAL

.

View Registration Details

e View Participant Detail
Approve and Cite Registration
D Decline Registration
Cancel Registration
REFUND PROVIDEL

Refund Request -
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STEP 8

Click on the checkbox "l Confirm that all of the above is true"

The state of the Registration Product: QLD

UPON CITING THIS DOCUMENT YOU CONFIRM THAT:

e m hi red

@ The date of birth on this document matches th

@ The document being cited is clear and legible, meeting the quality requirements.

© e photo being cited is clear and legible, meeting the quality requirements.

I confirm that all of the above is true.|

\ Cancel

STEP 9
Click on "Approve"

el

-TTHE TYPE OF DOCUMENT YOU ARE CITING

act your answer
vers License

:ate of the Registration Product: QLD
{ CITING THIS DOCUMENT YOU CONFIRM THAT:

1e names on this document match those entered on the member’s registration.
1e date of birth on this document matches the one entered on the member’s registration.

1e document being cited is clear and legible, meeting the quality requirements.
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The previous Registration is now approved and the following steps outline how to

Bulk Approve participants

STEP 10

Select the Checkbox next to the relevant participant(s)

i] Download report E Approval and cite

= Participant Name FFA Number
D test test 1120109

Test Participant 1120111
] New Participant 1120045

PLAY FOOTBALL

Engagement type Payment type

Amateur

Amateur All Fees Upfront

Amateur

"— Filter

Payment stati

UNPAID

PAID IN FULL

UNPAID
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STEP 11

Click on "Approval and cite"

Q. Search by participant name... X

&| Download report |Z| Approval and cite

= Participant Name FFA Number Engagement type Payment typ

test test 1120109 Amateur

Test Participant 1120111 Amateur

STEP 12

All Fees Upfrc

Click on the checkbox "I Confirm that | have previously cited all of these

participants"

X
BULK MEMBER CITATION AND APPROVALS

UPON APPROVE/DECLINE THESES REGISTRATION YOU CONFIRM
THAT:

o™ icipants i with your club in the previ
and this is not their first year registering to your Club.

© These are not Non-Playing Participants

o ™ icipants do not h acti

© These registrations have all been paid

G I confirm that | have previously cited all of these panic‘lpans]

“ e



https://rego.qa-lets.playfootball.com.au/management/10940/products/407706

STEP 13
Click on "Approve"

AL BEACH SENIOR MEN (PREMIER LEAGUE AND RESERVES)
SOCCERCLUB -
GOLD COAST

Participal

BULK MEMBER CITATION AND APPROVALS

. UPONAPPROVE/DECLINE THESES REGISTRATION YOU CONFIRM =
THAT:

These participants have registered with your club in the previous season
and this is not their first year registering to your Club.

Registration Products

Discounts and Vouchers

]
= © These are not Non-Flaying Participants
| © These participants do not have an active suspension

I
© These registrations have all been paid
l | confirm that | have previously cited all of thes participants pomr boilellidhiiiil
I INPAID DRAFT
- Approve i
— i
nnnnn G
‘ Joe Ser 1120001 Amateur All Fees Upfront REFUND PROVIDED DE-REGISTERED
TinaFive 120115 Amateur UNPAID DRAFT

STEP 14

After successful approvals, the "Successfully approved registration™ pop up
will appear

S8 paim

RESERVES)

° Successfully approved registration ¢

"= Filters Invite a Participant
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